Yeayru u cepBuchl B Tapugax

Tapud
"Mporpamma un
KOHCYNnbTauusa

Tapud
«OTYeTHOCTb»

Tapud
«KomMmnnekcHbIn
cepBUC»

IIporpamma 1C
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Cepsucsr: 1C:KonTtparesr,
1C:Cgepka, 1C:/Tupextbank, 1C-OTueTHOCTD
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C6op, cucremaTn3anus ¥ KOHTPOIb 0(OPMIICHHS
MIEPBUYHBIX JIOKYMEHTOB Ha OyMa)kKHBIX HOCHTEJISIX
¢ cocraBiieHreM Peectpa ommoOok u
MIPE/I0CTABICHUEM €r0 KIHEHTY

BBoj TaHHBIX KJIMEHTA B yYeTHYO Oa3y (cOop,
MpoBepKa 0POPMIICHUS, BBOJ] TAHHBIX B YUCTHYIO
0azy)

DKcIpecc-poBepKa ydaeTHoi 6a3br kiuenTa B 1C
(6e3 cBepkM TaHHBIX, BBEICHHBIX B YUETHYIO 0a3y,
C IePBUYHBIMH JIOKyMEHTaMH )

BrlnosHEHUE YYETHBIX IPOLIELYP U PACUEeTOB B
LEJIIX OyXTaaTepCeKOro W/ Wik HAJIOTOBOTO y4eTa B
yueTHOH Oa3e

Pacuer Hanoros u c60poB, NOJJIEKALIUX yILIIATE
KIIMEHTOM B OIOKEeTHI BceX ypoBHei. He
BKITIOYCHO: pacueT HaioroB u coopos ¢ ®OT u
pacder aKIu30B

DopMHUPOBAHKE YUYETHBIX PETHCTPOB (TIIABHOMN
KHUTH/ KHUTU TMOKYIOK ¥ KHUTH MPOIaXK/
HAJIOTOBBIX PErucTpoB, KHUTH y4eTa J0X0/10B U
PacxoJoB ! T.II.)

IToaroroBka NaaTeKHbIX NOPYYEHUN HA yIUIATy
HAaJIOroB, cOOPOB (32 UCKIIIOYEHUEM HAJIOTOB U
c6opos ¢ POT)

dopMHpOBaHKE OTYETa IO TaHHBIM y4eTa KJIHeHTa
00 ocTaTKax JIEHEKHBIX CPEJICTB 110 PACUCTHOMY
CYETY M Kacce, CyMMax JIoJra 3aKa34uKoB 1
MIOCTABIIMKOB 110 COCTOSIHUIO HAa KOHEIl KBapTasa

CocraBiieHH€e TUIIOBOM YUETHOW NOJUTUKU

CocraBjieHUE MITATHOTO PACITUCAHUS
(omuoHanBHO)

[penocraBiieHne 00pa3LOB 3asBICHUI pabOTHHKA
(o mpueme Ha padoTy, 00 YBOJIEHEHUH, O
MPEIOCTABJICHUH OTITyCKa U T.I1.)

COop, cucteMaTu3anus ¥ KOHTPOJIb JaHHBIX TSI
odopMIIeHHs IOKYMEHTOB T10 YUeTy KaJJpOB

OdopmiieHre ipuema Ha padoTy (mpukas +
TPYZOBOH JOTOBOP)

OdopmieHue BbIILIAThl paOOTHUKY IIPEMHU
(mpuKas3 + 03HaKOMHTEIbHBIH JUCT)

OdopmiieHre IPeIOCTaBICHHS PAOOTHUKY
€KEroJHOTO OTUIAaYNBAEMOr0 OTIyCKa (TIPHKa3)

OdopmiieHre yBoJIbHEHUsT paOOTHHUKA B
6ecKOoH(IMKTHOM NopsKe (TpUKa3 + JI01I.
COTJIAllIeHNE K TPYJ0BOMY JIOTOBOPY IpH
YBOJILHEHUH IO COTJIAICHHIO CTOPOH)

[Moaroroska Tabest yuera pabo4yero BpeMeH!

OdopmiieHre U3MEHEHHS IITATHOTO PACTIMCAHUS

CocraBneHne rpajuka OTIIyCKOB

OdopmiieHre 3MEHEeHHsI pazMepa 3apaboTHOH
iaThl (pUKa3 + JOI. COTalIeHHE K TPYA0BOMY
JIOrOBOPY




OdopmiieHre H3MEHEHHS JOJKHOCTH pabOTHUKA
(mpuka3 + [1011. COrMANIeHNE K TPYI0BOMY
JIOTOBOPY)

BBoa 1 KOHTpOJIb BBOJIA HAYUCICHUH, YAep KaHUIT
110 3apaboTHOH I1aTe

Pacuer 3apaboOTHO#! MJIATHI [0 CUCTEME OIUIATHI
TpyZa KIMEHTa, pacyeT KOMIICHCAIIHH,
MIPEYyCMOTPEHHBIX JEHCTBYIOINM
3aKoHOAATeNbCTBOM P®D Kk naTam, yCTaHOBIEHHBIM,
KITUCHTOM JIJIS BBITUTATHI aBaHCa/3apabOTHOM TUIATHI

dopMHUpOBaHKE TOKYMEHTOB Ha BBIILIATY
3apabOTHOM TIIATH (OTIIIHOHAIBHO)

Pacuer nanoros u coopos ¢ DOT

®opMUpPOBaHUE IIATEKHBIX TOPYUEHUN Ha YIUIATy
HaJoroB u coopos ¢ ®OT

@DopMUPOBAaHHUE PACYETHBIX JIUCTKOB TS
paOOTHHUKOB KIIMEHTA B OJHOM 3JICKTPOHHOM (haiiie
WJIN B TICYATHOM BHJIE B OJTHOM KOHBEPTE

VcTHBIC M THCHhMEHHBIC TTOSICHEHUS
YHOOJIHOMOYCHHBIM JIMLaM 3aKa3umKa 1o
PaCYC€THBIM JIMCTKaAM

[Monmnucanue cormamicHus ¢ [IeHCHOHHBIM QOHIOM

OT4YeTHOCTP KIIMECHTA Ha TapuUQe cIaeTcs ¢
ncnoib3oBanueM ceppuca 1C-OT4eTHOCTD

dopmHupOBaHKE U Cllada CTATUCTUIECKON
OTYETHOCTH T10 3JIEKTPOHHBIM KaHaJlaM CBS3H
(«CBeneHust 0 YUCICHHOCTH, 3apabOTHOM TuIaTe u
nBrkeHur padoTHuKoB (Popma Ne [1-4)» / cpennsist
YHCJIEHHOCTh pa0OTHUKOB KIIMEHTA MpeBbIIIaeT 15
YeJI0BeK

®opmupoBanue U caada Gopmsl «CBeACHUS O
3acTpaxoBaHHBIX JrLax» (popma «C3B-M»)

CocTaBiieHHE U cJavda HAJIOTOBOM OTYETHOCTH

q)OpMI/IpOBaHI/Ie 1 caavda MHAUBUAYAJTbHBIX
CBEJICHUM O CTpaxOBOM CTaX€ U HAYHUCIICHHBIX
B3HOCaX Ha 0053aTeJIbHOE MEHCHOHHOE
CTpaxOBaHUE JJId KOJINYCCTBA pa6OTHI/IKOB,
YUCIIAIUXCA Yy 3aka3unka Ha KOHEII KBapTalia

E)KeKBapTaJ'IBHaH CBEpKa

3anoinkennoctu ¢ ®HC

CocraBieHne u caada OyXraiaTepcKoi, HaloToBOH
(B ciy4asix, ONpeIeNICHHbIX JeHCTBYOIIM
3aKOHOJIATEJICTBOM) OTYETHOCTH

DopMUpOBaHUE U cllaua CBEJIEHUH O J0X01aX
(bU3MYECKUX JIUII U CyMMaX HaYHCICHHBIX H
yIep>KaHHBIX HAJIOTOB ISl KOJTMYECTBA
PaOOTHUKOB, YHCIIIUXCS Y KIMEHTA Ha KOHEIT
rojaa

Y CTHBIE KOHCYNBTAIMH TI0 OyXTaaTepCKOMY H
HaJIOrOBOMY Y4eTy
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MoOuibHOE PHUII0KEHHE

v

v

v

Ilena

ot 1500
py6./mec.

oT 5000
py0./xBapTan

o1 5000
py6./mec.

[Ipumeuanue:

V' - MaHHas yCiyra MpHUCYTCTBYET

X -naHHas yciiyra OTCyTCTBYET




